ROOM PARENT ROLE


The primary role of a room parent is to provide support and assistance to the teacher.  Each team of room parents should talk with the teacher about he/she would like to work with and utilize room parents, parent volunteers, and other classroom help.  Then, using that information, the room parent team can develop a plan for the year that directly addresses the teacher’s unique needs and preferences.

Responsibilities will vary by teacher. By way of example, room parents may be responsible for:

· Facilitating classroom parties (e.g., planning, communicating with parents, running the events, cleaning-up)

· Coordinating classroom volunteers (e.g., creating sign-up sheets, confirming volunteers before the event, organizing chaperones for field trips)

· Helping to ensure clear, timely communication between the teacher and parents regarding activities, events, and needs in the classroom

· Assisting with classroom-related administrative tasks, such coordinating student book orders, photocopying, or helping with special projects

· Responding to and/or organizing assistance for ad hoc requests (e.g., classroom clean-up days, requests for supplies)
Ideally, there will be one lead room parent for each classroom who:

· Serves as the primary point of contact for the teacher and the room parent team  

· Oversees the division of responsibilities among the room parents

· Serves as the liaison to other parents in the class, disseminating messages and information as needed

In addition to responsibilities designated during your planning meeting with your teacher, schoolwide PTA events are a great volunteer opportunity for room teams. Signing up your room team for a booth/table/crew at these events is optional, but highly encouraged—it is a huge help to the PTA for a classroom to assume the responsibility of a booth/table/crew, and it offers a fun team-building experience for your room. Find out about team volunteer opportunities at PTA meetings. 

RESOURCES FOR ROOM PARENTS
You'll be able to share resources and collaborate with other room parents at periodic Room Parent Meetings and through the Room Parent Google group at: http://groups.google.com/group/fsk-roomparents
Templates for sign up sheets and other resources for room parents are available for download from the Room Parent Google group and from our school Web site at: http://download.francisscottkeyschool.org/roomparent/volunteersignupsheets.doc
This document was adapted from resources published at the Oak Knoll PTO site, oakknollpto.org.


